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| AGE:36YRS EMPID 33
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CHOKHARE SVv/ATI ASHISH

CHOKHARE ASHISH GANESH

MAHARSHIKARVE STREE SHIKSHAN WBTHAI
AGE : 31 YRS EMPID 33
PHS ID : O PUN 39634853 MKSS v/ |
Valid Upta - 2711212023

MAHARSHI KARVE STREE SHIKSHAN SAMSTHA

Paramount Health o Paramount Health

@ THE ORIENTAL INSURANCE CO. LTD.

CHOKHARE HCNEESHA ASHISH
MAHARSHIKARVE STREE SHIKSHAN SAMSTHA

AGE : 7 YRS EMPID:33
PHS ID : OI PUN 39634853 MKSS D

Valid Upto : 27/12/2023

Paramount Health

PARAMOUNT HEALTH SERVICES AND INSURANCE TPA PVT. LTD
Plot No. A-942, Road No - 28, M.LD.C. Industrial Area, Ram Nagar, Wagle Estate, Thane (W) - 400 604.

Cashless Access to Network Hospitals can only be obtained
when accompanied with the Authorization letter issued by PHS

24 Hours Helpline - Mumbai: (022) 6662 0808
Toll free no - 1800 22 6655 (admissions preferably)
Website ;: www.paramounttpa.com E-mail : contact.phs(@paramounttpa.com
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Please Quote Your PHS ID No. For HELP
Immediate intimation to PHS is a must in case of Hospitalization

Sie

i ek



O THE ORIENTAL INSURANCE CO. LTD. | @ THE ORIENTAL INSURANCE CO. LTD, I|
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@ THE ORIENTAL INSURANCE CO. LTD.

SHANAYA PATIL
MAHARSHI KARVE STREE SHIKSHAN SAMSTHA

AGE 4 YRS EMPID : 34
PHS ID - Ol PUN 39634854 MKSS D
Vald Upto ; 2711272023

Paramount Health

PARAMOUNT HEALTH SERVICES AND INSURANCE TPA PVT. LTD
Plot No. A-442, Road No - 28, MLD.C. Industrial Area, Ram Nagar, Wagle Estate, Thane (W) - 400 604,

Cashless Access to Network Hospitals can only be obtained
when accompanied with the Authorization letter issued by PHS

24 Hours Helpline - Mumbai: (022) 6662 0808

Toll free no - 1800 22 6655 (admissions preferably)
Website : www.paramounttpa.com E-mail : contact.phs(@paramounttpa.com
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Please Quote Your PHS ID No. For HELP
Immediate intimation to PHS is a must in case of Hospitalization
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WAGDE AVv/ADU I DOMAN I
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Immediate intimation to PHS is

PARAMOUNT HEALTH SERVICES AND INSURANCE TPA PVT. LTD
Plot No. A-442, Road No - 28, NLLD.C. Industrial Area, Ram Nagar. Wagle Estate, Thane (W) - 400 604.

when accompanied with the Authorization letter issued by PHS

24 Hours Helpline - Mumbai: (022) 6662 0808

Toll free no - 1800 22 6655 (admissions preferably)
Website : www.paramounttpa.com E-mail : contact.phstoparamounttpa.com
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} o THE ORIENTAL INSURANCE CO. LTD,

WAKUDKAR NISHTHI MAMESH

J MAHARSHIKARVE STREE SHIKSHAN SAMSTHA
AGE : 2 YRS EMPID 47

| PHSID Ol PUN 30634667 MKSS D
Vakd Uplo - 271272023

. THE ORIENTAL INSURANCE CO. LTD, | @ THE ORIENTAL INSURANGE €0, LTD.
|

VARRUDKAR MAHESH BHOJRAY)
MAHARSHIKARVE STREE THIKSHAN SAMETHA

PARAMOUNT HEALTH SERVICES AND INSURANCE TPA PVT. Lﬂﬂ
Plot No. A-342, Road No - 28, M.L.D.C. Industrial Area, Ram Nagar, Wagle Estate, Thane (W) - 200 604

Cashless Access to Network Hospitals can only be obtained
when accompanied with the Authorization letter issued by PHS

24 Hours Helpline - Mumbai: (022) 6662 0808

Toll free no - 1800 22 6655 (admissions preferably)
Website : www, paramounttpa.com E-mail ; contact phs(iparamounttpa.com
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Please Quote Your PHS ID No. For HELP
Immediate intimation to PHS is a must in case of Hospitalization
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| INDURKAR SHRIKRISHMNA MADHUKAR
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PARAMOUNT HEALTH SERVICES AND INSURANCE TPA PVT. LTD
Plot No. A-442, Road No - 28, M.1L.D.C. Industrial Area, Ram Nagar, Wagle Estate, Thane {W) - 400 604,

Cashless Access to Network Hospitals can only be obtained
when accompanied with the Authorization letter issued by PHS

24 Hours Helpline - Mumbai: (022) 6662 0808
Toll free no - 1800 22 6655 (admissions preferably)
Website : www.paramounttpa.com E-mail : contact,phs(@paramounttpa.com
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Please Quote Your PHS ID No. For HELP
Immediate intimation to PHS is a must in case of Hospitalization




An st Mararsii Karvs Sime Shikshon Samstha Mal - Re: mmm'mmuummmmmﬂﬂm

Gl’ﬂﬂll MKSSS Nursing Nagpur <nursing nagpurgimaharshikarve.org>

Re: Sir Please provide gratuity working or details for FRA proposal for FY 202223 of BSc |
Nursing and Post BSc Nursing
T InEssI

Sunil Paste <sunl.pasto@maharshikarve.org> E;, Oct 21, 2023 a1 4:45 PM

To: *Shabai Nargunchar College of Nursing for Women, Nagour® =nursng.ragpunfimahans hlkar.ong=
Ce: Vaishal Mebendale <vaishali mehendaie@maharshikarve. o>, rpa vermagmikssscoms. oG, ashish chokhare
<gshish chakhare@mkssscormw,org>, Sheelal Dandavate <sheelal dandamabogimanarshikarve o>

Dear SiMadam,
| am gving you delails of Gratuity Bifurcation for Teaching & Non-Teaching as follows -
ﬂmm
Elh Namae of Units Total Amount Rs.
Teaching Mon Teaching
" Margundkar Callege af Mursing Education, Nagpur (BSC) 3,16,020.00 2,80,871.00 6.96.900.00
12 i I‘]hl'gmchll College of Nursng Education, Nagpur 41.024.00 17,076.00 54, 100,00
Thanks & Regards,
Suni 5. Pasle

Maharshi Karve Stree Shikshan Samstha

On Wed, Oct 18, 2023 at 4:43 PM Sitabai Nargundkar College of Kursing for Wamean, Nagpur <nuyrsing nagaur@maharshikane org=

widle:
Daar Sir
We endosed the datalls

©n Wad, Oct 18, 2023 st 4,23 PM Surd Pasle <gynil paste@manarshikarve ofg> wrobe.
Doar SeMadam,

Please find aftached harewith List of employeas eligible for Graluity woeking. You are requestad 1o pleasa fill the Calegory |.@.
“Teaching™ of “Ner-Teaching® from the drop down list and send It immediately, 5o 'wé Can give you a bifurcation of Grabhuty

Amount.
Thanks & Regards,

Sunil 8. Pasle
Maharshi Kanve Stree Shikshan Samstha

On Tue, Oct 17, 2023 a1 11:55 AM Stabai Nargundkar Cellega of Nursing for Women, Nagpur <nursing. nagpur@maharshikane.
orgs wrole:

Dear Sir
Wi Need Grabuity Working ar delails for FRA Proposal fy 2022-23 in Farm A1 and A2 submission

BSc Nursing-596900- (2022-23)
and Pb BS¢ Nursing-58100/- (2022-23)

Maharshi Karve Stree Shikshan Samstha's
Sitabai Nargundkar College of Nursing for Women

| | (NAAC Accredited)
" Mouje Sukli (Gupchup), Takli Mihan Road, Tal. Hingna, Nagpur 441110.

| (M) 8888241033, 9960962340 Web Site www.mksssconw.org
Email id- nursing.nagpur@maharshikarve.org }

i Maharshi Karve Stree Shikshan Samstha’s TS
; ?itﬂbal;cafr?dm{ ca‘e# Df Nursil'li fﬂr W{l‘l‘len CEHL‘.";': ol !‘l.ufEE IL_” Wormen, HBQ:L'T-

| Mouje Sukli (Gupchup), Takli Mihan Road, Tal. l-tingni, Magpur 441110,
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Marmual for HR dept. of MKS HO, Pune
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MR Palicies

1 PURPQSE:

L1 Tnprmwgumhrimmmummnﬂmwmm
of QMS system established in MKSSS Enhance interested party's satisfaction Dy meeting thesr
QUGS

2 SCOPE:

Apphcabile to Nan-Teaching emgloyees working in unalded units of MKSSS
3 DESCRIPTION:
'!_.l Term ey Dafinition

&1.1 HKS Maharshi Karve Stree Shikshan Samstha

312 [ Managng | commitee formed as per the guidelines of Mumbal Public Trust Act and werks as the

| Committee | Apex Committee of Samstha and takes all impartant decsions about MKSSS and its
af MESSS unis

313 LMC Local Managing Committes of a Urit is the committee which jooks after day to day

activities af the concerned unit and works for overall development of the concerned
Lt ur?:ier the guidance of Managing Committes

334 | Centralized | commitoe, which works for development of Human Resources (Unaided None f
HED Teaching) of MKSSS ammummmmmemmmm]
Committee | the gudance of Managng Committee |

315 | Varishtha | Committee which takes deosion about employee’s (Aided & Un-aided) time-bound
Vetan | increments under the guidance of Managing Commitiae
Shreni
Samiti |

3.2 Probation

3.2.1 | For direct recruited employges

3.211 | The employoes ining threugh Direct Recruitment processs (for the posts other than Peons, Junor
Clesks, Lab Attendants and Lab Assistants), shall be on probation for the period of two years

3.2.12° | The perfermance of employees on probation shall be reviewed after every quarter with the help of
Performance Appraisal Forms (MKS/HO/HR/F/16-A to C ) 22 applicable, |

3.2.13 | The cecison about continuaticn/extension/canfirmation/termination based af performance wil be |
Laken in respective Local Management Committees and if required will be referred to Centralized
HRD

3.2.14 | The salary during the probaticn shall be on consolidated basis. The Basic salary + Grade Pay of the

respective Pay scale for respective post shall be the initial consolidated salary. e.g. For Peons Basic
Rs. 4440 + Grade pay Rs.1300 = Total Rs 5740 consolidated salary. In this way based on the

desgriaton, the corcolidated salary shall be decided. IF in some cases, the expenienced employes, |

drawing more salary is to be recruted, his consolidated sdlary shall be gdecided based on his |

present salary drawn, and during the confirmation of ks services, hes salary fixation shall be done |

accordingly

l
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3.2.18"
33

27

| HR Policies s
i s ek saiiadiniinsi — )
3215 _! Tre matsons recruited in Hostels shall be pasd corsolidated salary of Rs. 10000/~ for TWO years. |

Afer succeseiul compietion of probation, they shall be confirmed in Samstha's services and the |
scale wil be applicable as mentioned in the &f_pﬂﬂ' of this marual. [

i e 1
The employoes on protiabion shall be eligitle for B days casual lsave per pear. The entitement of

suich leaves shall Be propartionate to number of days worked. The Samstha’s standard procedure of
Loawe a5 mentonsd o this Manual in “Laaves” chapter shall be followed for the same.

The probation perkod shall be automatically extended, by the number of days equal to the days

Ur pad leases avaled during the period aof probation except lhe casual leawves.

The services of prebataner can be terminated by glving one month notice from either side

4
of

3.3 For employees {;:ll'li v employees like Peons and Lab Attendants who are conflrmed)

recruited through internal selection process (Employees salacted from within other !
units of Samstha)

331

Thee crnplopees recruitod by this procedure will be on probation for one year

332

113

The perfarmance of such employees shall be montored after IHIT quarter through  Performance
I[E.‘.:-':.'ﬂ f:.u_n'- (HI.{.S.I_HEIH R/F/16=A to C ) as applicable

The satary gravn of previous post of such employees shall remain unchanged for one year. After '
sucoessful completion of probation period, he / she will be eligble for the salary of the post
| appeited for. e [ she will be paid the arrears of the salary after successfd completion of |

prooataon Pesmod. |

|
T — 1

134

If the porformance of employee during the probation penod s nnt fn'.rld satisfactory, he | she will |
| be re-desgnaticd o his / her previous post. In this case, such employes will be placed at vacant
Past o afry Of tha units. If the post is not vacant, then it will be created by way of termmnation of |

recently jained contract empigyee.

335

The salsry relaled termd and condibons a5 above shall be mentioned accordingly in A;;';-t-"'
Order (MKS/HO/HR/F[10-A to G) as applicable of respective employee |

ls

Absosption in samstha’s services
' q

34.1

The coployess recnated a5 Peons, Junior Clerks, Lab Amnﬁ-ants. Lab Assistarts, Store-Keeper
Jumce Clark, Receptionst cum Telephone Operator -after 12 September 2012, shall be employed |
twough contractor, Ther salary desails shall be as mentioned in “Salary’

142

The decison about absorption of employees in Samstha’s services, recrulted an any other pesitons
by Sanictha other than the posts menticned above, shall be taken by Centralized HRD Committee

3.5

Confirmatian

5.

| Unit Heads - In case of Unit Heads, the review of performance of concemed empioyee will be |

Liker 0 presence of concernéd Local Managing Committee Chairman and the designated

Cortraized HRD Commatee members though Employee Appraisal form (MKS/HO/HR/F/16-A to
€} a5 zophcevle and accordingly it will be recommended by Centralized HRD Committes to]
Marzaging Committee. After approval of Managing Committee, the Confirmation Order will be issued |
t6 corcened. (MKS/HO/HR/F/17-A to B) as applicadle. ‘

352

Other Regulir Employees - Based on the quarterly Performance Appracal Ilepml
(MES/HO/HR/F/16-A to C) as applicable, the decision of confirmaton will be @ken in
mrrfr{r'_:-f__L_u;aEﬂaLagmg Committee Meetings and If required, in Centralized HRD mesting. |

The Confirmaton Orders shall be issued (MKS/HO/HR/F[17-A to B) as am:ll:aue,l

acreedingly | p; mentionag the Basic salary, Scale and Grade Pay in the same.




Manal for HR cept. of MKS HOD, Pune

MKS/HO/HR MAN CH 05 [ Rev-0 1ssue Date: 01/04/2017 | Page 3of 7
P —r—— ——
HR Policies H
) e cads ]
16 Resignation & nnti_cn period il
160 The condinmed employoes of Samstha shall serve three months of notice period from the date of
resqnation letter. The concemed employee will be affically relieved from the service only after
compieton of theee morths' notice period. The concerned LMC Chairman shall have the powers to
secent o shorter notice o the condition that the salary for the period for which the notice falls
ot 1 thice months <ol be recovered from the concerned empioyee. No employee shall be
given 1 cheving Yetter and Experience Certificate until he / she fulfills the conditions a5 menticned
Q0N . 4
362 An evoloyee who i5 on probation shall serve one month's notice period from the date af |
resignation. If be Is not in a position to complete his one month's notice period, the concerned 1
LMC Chairman shall have the powers to accept a shorter notice on the condition that the salary for
the period for which the notice falls short of one month shall be recovered from the concemed
ll:nu:l‘r:*.-ueL o
363 Mo erimloyee coall be gven relieving letter and Experience Certificate unti he / she fulfils the
pondtans a3 mentioned abave, J
37 'I'crm'mﬂﬁit:i |
ira The Crairman / Secretary, may terminate the services of the Confirmed employee by iSuing a |
| wrten notice (MKS/HO/HR/Ff19) of three months. When it is not possible to give such 8 !
aotce of three months, the pay and alkwances of the empioyee for the period of three montns
hall e paid to employee by MKS in ieu of such natice. !
3.7.2 In care of an employee who is 6n probation, his services may be terminated by lssuing & written
retice of gae menth (MKSfHOHR/F/19). Vimere it is not possibie to give such natice, the
| conscidated pay of ene manth shall be paid to employes in llew of such notice. l
3.8 ! Abolition of post
3Bl In the evers of aooliticn of a post in cadre, the Managing Committee shall, as far 23 possitée, try
to sroommedste the employee In any post in any other cadre without affecting his basic pay. ]
182 1 no cueh equvalent post is adailable and the employee is willing to accept any other lower post |
1 a1y otter cadie that may be available, the Managing Committee shall have powers to appoint *
nim 1 such lower post wiehout affecting his basic Salary '
383 If the basic pav of tha employee is higher than the maxmum of the scale of such lower post, his |
pay ey be fixad to the maximum pay attached to the lower post "
39 Service records J!
B ooz St |
19.1 The rocord of service of confirmed employees of MKSSS shall be kept in the farm of Service Bock |
+ | presenbed for the Gavernment employees. The Service Baoks shall be kept in duplicate .
392 | The procedure for writing the events and recording the Date of Birth in Service Book, as
pré<ciced urder Rule 38 of the Maharashtra Civil Services (General Conditions of Senices) Rules, |
1981 snall ba follawed, |
3583 All ¢onts i the service life of the emgloyee such as his Bio-data, appointments, post occupied,
aay-ccale, pay drawn and pay verification done from time to time, increments, promolions,
fowor e, punishments, leave enjoyed leading up to the final retirement shall be recoroed in lhl!
Service Books. Leave account of the employees shall also be kept in ther Service Books
391 ALt and of every year the service of the employee shall be verified with reference to the records
suct o5 muster rols, pay bills, ete, and a certificate of verification shall be recorded in Senvice
Bock,
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391 Bil wotries i Une Servce Book shall be sttested by the Comcerned Unit Head | Secretary |
wherever applicable by full signatuné, and the sigratures of the emgioyees, for having satisied
Bl !t coectiess of the entries, shall be obtaned in the prescribed column No. 8 in the
@riginal seivice book

Jog The coiginat :‘,._-u.-umﬂmkMhmmwﬁﬂlﬂiﬂﬂhwﬂnﬂfwlw#i
| years beyond (he date of resignationy retirement/ death of the empicyee concemed or bl the
firali-stian of Pension Case fDepanimental Proceedings | Judical Proceedings as appicable.

iﬂl Increments |
3.10.1 | Ansual Increment [

3
‘\ 330,11 | Al contirmad employees will be eligivie for yearly increment and this wil be effective from l'.‘h.lﬂ
| gy year, The rete of increment will be as per State Government rues of 6% Pay Commission
o | whnch is 3% of Basc + Grade Pay, |
,' 310,02 | Wiesver an employee s promoted to next higher scale, ha will be ehgible for increment &5 :
preessribed In State Government Rukes of 6 Pay Commission (3% of Basic + Grace Pay) 3
- 3.10.1.3 | Tne iher nies of elgility for increment shall be as per State Gowernment Rules of 6% Pay I
| Cormnission.
—

| S -

3.40.2 | Time Bound Increment {Kalbaddha Padonnati)

| 31021 |The 15 applcable 1o the permanent employees workng in the posts -worng in |
sampada Bakery - Such a5 Sidlied Workers, Junir Mstry, Senior Mistry, Jufele SURERascE,
Conr Superasars, Cadier Skilied Assstars, - [n Mahilashram Vasatigruh, and other Hostes |
. 35 Head Cocks, Coaks. Molkarin, Helper, Head Cook, Makrons, Senior Matrons, Case Workers,
Sanior Caze Viorkers - and The other posts such BS, SWeRpers, Pecns, lat attendants, b
assiotants, Juror Clerks, Sankor Cherks, head derks, Junior Library Oerks, Junior Library Assistants l
and uch egurvalent posts, warking in all unaided Higher Education uNits a5 wel a5 other urisied |
wil of BeS cuch 3s Mahilashram Vasatigruh, Sampada Bakery, Beya Karve Hoditel, Sir Sasoon |
| Davis Hostel, Makila Nivas, Tejaswini Healh Oub, Praghen Karyalaya Group, Vrudhhashram,
Satnia, Wai, Naqpur and Ratnagiri unit’s permanent staff i e. Ihe posts which are in promolian

it
>— -
6‘1 2,10,2.2 | wheo an employen complétes his twelve years of contingous service after the date of
: implomenkanion of scaka to him, in the same post, and fulfils the conditions of service as |

mernoned o) Maharashira Civh Services Rules 1981, he & eligible for this Time Bound Incrament

' | or K albackihia o @ nnatl- |
-
- 3.10.2.3 | An cmployes, WEfiRng the conditions as abave, shal apply to his Unit Head requesting for the

sarme, This apphication, after proper scrutiny Dy concerned Local Managing Commitiae, 3 propasal
shall be prepared as per the prescribed format. The proposal alking with Local Managing
Comimuttee Aespiution (Tharav) shall be sent to the vanshtha Vetan Shreni Samibi through |
Cocy tary. Vansitha Vetan Shreni Samitl shal study the proposal and recommend the sama o
Mar ey Comenillee for approval. The decision about approvelfrejection shall e mbmated 10 |
o emed Unil Head by Secretary, The execution of the decision zhall ba made by conCemead ﬂ

Heaos acdardinglhy,

3.11 I Age of Retirement . _ R 5 .
3401 | The age of Retrement for confirmed employees working in M as Peons, Lab Attendants, '
Sweopers, Haad Cook, Cack, Madatnis, Malkarin, Drivers cum peons {Generaly classified as Class

IV & nployees) shall be 60 years. J
3112 | The confinmes employees working in any posts other than those menticoed abave, tﬁunrilr]
Clasuhad as Qass Ul laaaﬁn#ﬂreurcn‘m;en:umammwmuﬂm. .
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e

TALD | An employee sl retie from service on the last day of the month (sfter working hours) in which |
[ 1 he attans the respective age of 60/58 years as applicable, and as amended from Lime o hme
1% aeact sukes on the Bnes of State Goverfiment emplovecs. !

—— = e -4
312 | Reappointeent after retirement |

1121 Tro person cotied Hroim servioe shall not be reappointed unless & until concermed Local
11 soee, Card lized HRD Committoe and The Managing Committee feels 1 ensential

B o S ——

312.2 T eimphoree & poivied (n this way, shall be appointed on consoldated salary as decided by the
Mo geng Coomis KLeE,
I v b
3123 The term of appombment will be indialy from 1 year and may be extenced Up 10 Two years &S per
et of pertoudar unit, The concemed employee shall produce his fitness cortifcate within one
e th of s Suh ADPOIRTment.

1123 | The deoson about further continustion of services of these employees shal be taken by
| cornemed Local blammmﬂﬂmmwwuﬂm |
| Troer serwmoes shall be cortinued with rse in thes previous consolclated salary a3 per decison |
| 1@ Oy Coertraled HRD Committee.

- L]

3124 ) The pper aps iniul for such reappointrmenn shall be 65 'I'-'!

| 343 | Physical fitness

3131 -En"\em::.cnr:mnw&mﬂﬂ;hmvﬂhlﬂm;ﬁudﬂumw
| Sarwtha’s Resicent Hedmnmmuun:qmmlmwmmm
| of physcal Ttpess within three months from s date of joining, His / her continuabion of

| apssummant shal mmmhwwmm.mmmMuﬁhm

s of candidate as to their physical fitness provided in appendix 111 to Maharashtra Gl

| Se=vices {General cordlitions of services) Rules 1981 will be appicable.

B

1132 | The fees f 3y charged by the Medical suthority for the medical check-up of the employee shal
|. P | ke by the concerred employes himsel,
! 314 ; Leave Rules

3141 |Ealnrd Leava > o
i 31811 | The corfirme § arployees ase eigle to avail these leaves.

' * | 1.14.12 |!.._1,,:.':_1-“\1:raatlﬁ:rﬂﬂh“ﬂﬂﬂﬂ!ﬂﬂﬂlhmmwﬂm
= tar v ) <First 15 leaves an 307 June and remaining 15 leawes on 31 December,
' - 11413 | oy ?ﬂ: qet Earned lmmnmmmmmmm?mmm [
'i ; 11414 | The :E.'.imuIJlr._mhmt far 1m£mmumwmmmﬂum. i
31415 | The ercashrent of these Eam laves is done &t the time of separation (Gue 1o retrement or |
1S AL )

718 | The employes, who are retred from the servces due to age, will be eigitie to get the
ercasmem of ther batance Eamed Leave maximum up D 300 learves.

3.14.17 | T1e employess, who are separated from service due to resignation, will be eligible to get the
s ashment of S0% of mwmwmmmmmﬁm

| 3.13.2 '-.iil_h_L:E[Hall-ply Laave) = |
‘ 31421 | A1 ot smed employees are eligibie to avail these leaves .
| J 31422 | 20 says Medical Leave (Haif-Pay heave) for the completed year (calerdlar year) of service

crehled (o the account of employes on 31 December. _I
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31035 T 1y of 1eave wi Do oranted on the bass of e corticate from he Registered M
Proct et 1 e eagiyee avals two or more days of Medcal Leaves, he should st Lhe
et e of giness dusing T leave pesiod and olsa the Miresss certficate before rejoring the
ﬂll"+ W

__!-_l_i.lf__‘l_r-._- @ o 1w bt of acoumilation for such m.;’i-m
| 3.14.3 | Matecnity Leave

31431 | The tomae enployees working on Uhe rolls of MKS wiho have cormgieted one year of service e
@t e T el saclh types of loaves.

31432 | The eojioyecs wio aie confirmed in Samsiha’s services Bne eligitie to avall 18D days of wuch
L]

‘.l.i-l.:‘;] -:I'T'-.- i e wha have completed 1 year of service at who are not confirmed in service wil h!
ey e 10 .n-fa W l:!.‘l'ﬂ.dum_w Lenawie

10434 | Thee leaves will be avalled maximum up 1o two Uimes in ontwe career L e up to first two
oo ik of dolhvery

31435 | Tre coofimed employees who wish to adopt 3 baby will also be eligitie to oval 1680 days of such
leavies, Such emprovess shall produce 3 the relsted gocuments, legal agreemert el These

R lgaves shafl be .1;-|~|i5£5 frem the date of implementation of Registened Agreerent. R

!.14_.-! Casual Leave )

1441 | A erglovens apponted on rols of MEKS are eligitie 1o avail such type of leave

31442 |8 axs of casual leaves are grected for 3 calendar yer.

31443 | Theee bsases can be avaied as per the proparticnate sendoe period of that year, S

31444 | Thooe leaves corvel be combined with any other kind of leave, However it can be combined with '
Holriaye o Sunidsys. Holdays or Sungays faling within the pericd of Casual Leaves shall not be [
courved a5 Casisl Leave, i ¥ 1

3,145 | Compensatory off e i . =l |

31451 | Baued o0 wink exigencies, emplayee may be expected to work over and above iheir schaduied
W ing [aurs or on & holiday, Caifpenstory nl'l‘:illbt provided for such employees. e )

3.14.52 | Mov Teacuing emigioyecs hedow the imvel of Heads will be ehkgibke for avalling w:ﬁ

3.14.51 | Emoiayees dong extra work of minimum 4 Mours owver and above their schaduled warking hours
wall e eligitde for  Half Day Compensatary O

3.14.54 | Employocs caing extra work of minimwum & Hours over and above the scheduled working hours

i wll b l"ll_r‘_lb_" for Full Da‘f Cﬂrrﬂﬂlﬁ‘h:l'f u"r

31455 | The decinion of cmaiung @xira work done n o generatian of compansatary off in each case will
be 1k by eoatarned Head,

3.14.56 | The et rk ciona yathin the Offioe / Samstha mmﬂlmmmmmumm
recond of concered eimployie.

3.14.57 | Compensstony of13 wil be sanctioned mwmmmsurmammm will not be given in
Blva e

31458 | Comporialony Off cannat be cubbed with any other leave.

21459 | A cornpersatory-0ft generated Ul the month of October shail be availed before 31% December.
Coot sty Offs generated in November and December can be avalled up to the month of
Mae. 1 of o year, Balance Com
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of March of folowing yeer.

[ J.14.60 | Masmum 3 numiber of Compensatony O can be avaded ot 8 time.

11860 | Ay Compensatory Off generated will be properly recorded Immediately, Tha record wil be
B | werified Gy Head of the unit prior to its approval.

3.14.62 l""n make proper work planning, concermed empicyes avading compensatory off shall take pror
L Apprzaal from NS enmediale supencr in witing,

31463 lw:w-u.mnmmmhmﬂmmmlmm l:rm

e remuneration & pakd T employees by respective instRutions, wil not De elgible for |
Compevialory OF for such extra wark.

31412 Wml:\mnm“mﬁHﬂlnmmn#hhlﬂ m*ﬂdlﬂ"'

31433 | The cmgloyess who have completed 1 yoar of sanvice but who are not confinmed in service will be
| EIIJL‘H o Svad 90 day= of Mstemity Lesve

J

31-!.3-! These loaves will be awailed maximum up t0 two tmes in enting canser | & up o first beo
occagiorg of dedivery,

—— -
3.14.35 |1|-..r_- me--:d employees who with to adopt & baby will also be sigible 1o avad 180 Gays of sudh
| lerees, Such employess shall produce il the related documents, legal agreement etc. These
leaves ahal be apphicsble from the date of implementation of Registered Agreamant,




